
User Guide to get started in FinAcct Production 

 

After successful login, users get dashboard page where they can check all business summary 

metrics like Income, Expense, Balance, Tax payable etc. 

 

 
 
 

 

1. Manufacture Dashboard 

Just Clicking on Production tab, users get dashboard page where they can check Work order 

status and all summary metrics like WO Creation, Requested, Production, Quality Check, 

Scheduled, Completed etc. It also shows the items details in production state. 

 



 

 
It has all the self-descriptive process to get started in Manufacturing like Ledger Setup, BOM, 

Work Order issue, Scheduling, Production, Inspection and Delivery Planning. 

 

   2.  Masters for Manufacture process: 

Items Setup:  This is the most fundamental master setup in whole inventory 

transactions which include purchase and sales of goods and manufacture of good  

Each stock item has other associated masters like Units, Category, Locations and Tax Types. 

These masters are created before stock items 

masters are created. 

 

Fill the following details and select Item type 

Manufacture: For manufactured item 

Purchased: For Raw Material 

Trading: For trading Items 

Scrap: For Scrap item 

Semi-Finished: For Semi finished item 

 



 
 
Work Centre: Work Center is the location where manufacturing goods are produced using raw 

materials. Raw materials are transferred from received locations (Go down) to this work center 

 

Users should follow the link Inventory ->Master- >Bill Of Material ->Work Centre and update 

the required details 

 

 
 



 
Labor Master Setup 

 

Users need to setup these masters to add Labor Please follow the link Production ->Master-> 

Labor 

 

 

 
 

 
 

Add the necessary details, add Work Centre in which Centre that labor is assigned to work, 

labor skills, Time shift, Rate (Per Hour) and save it. 

 

 

Machine Master Setup 

 

Users need to setup these masters to add Machine Please follow the link Production ->Master-

> Machine 

 

 

 
 

 

 

 

 

 



 
 

 

 

 
Add the necessary details, add type of Machine, Date of Purchase, Capacity of Machine 

(Production capacity which is defined at the time of purchase of machine) and save it 

 

 

  



Work Station 

Users need to setup these masters to add Machine Please follow the link Production ->Master-

> Machine 

 

 

 

 
 
Add the necessary details, add type of Station, No. of labors working at that Particular Station, 

Work Capacity, Work Centre (In which work Centre this station held) then add Machine, fill 

details of Machine Name, Machine No’s, shift No’s and save it. 

 

 

Bill of Material: This is the composition formulae of finished goods w.r.t input material. Add the 

necessary details and save it. 
 



 

 

 
Routing: Routing is an ordered list of tasks required for a manufacturing process that is used for 

making a product. When you define your Routings, you will add all the routing tasks to the list 

contained in the routing, and you must assign each routing task a sequence number that 

indicated the precise order in which the routing tasks must be performed during the 

manufacturing process. 

 

Users need to setup these masters to add Routing task, please follow the link Production -

>Master-> Routing 

 

 



 
 
This box provides for adding product links from the Routing to another product. Entries for each 

product in this list of links between the Routing and the products include these: 

 Finished Good -- The Finished Good that this Routing can build 

 Name -- Name of Routing Process 

 From Date -- When this Routing becomes effective for manufacturing this product 

 Thru Date -- When this Routing expires for use with this product 



 Quantity --The quantity of product that is produced when this Routing is executed 

 Cost -- A Standard Cost estimate for the product. 

 Add Task – Add Task for ordered list of task, then add the necessary details of task 

 Type: In type we have 2 options Assembly and Sub- Contract, Select Assembly for self-

manufacturing and sub-contracting for Job contract. 

 Execution: In Execution we have 2 options- Cascaded and Parallel, if any task starts after 

previous one completes, then you need to select cascaded otherwise they can be running 

Parallel 

 Setup Time: Set up time can be defined as the amount of time taken to change a machine 

from the last part of a production lot to the first good part of the next production lot. 

 Run up Time: Run up time can be defined as the amount of time taken in production of a lot. 

 Work Centre: In which Work Centre that Routing Process is to be done. 

 Then Fill Labor Hours, Machine Hours, Input and Output. 

 

 

Quality:  Manufacturing quality is conformance to specifications. Quality of design and conformance 

to specifications provide the fundamental basis for managing operations to produce quality products. 

As customer expectations have risen over time, manufacturing quality has come to be an absolute 

requirement, regardless of where products are manufactured, distributed, and sold. Assuring 

manufacturing quality entails three principal functions: quality design, quality control, and quality 

management. 

 

Users need to setup these masters to add Quality Please follow the link Production ->Master-> 

Quality 

 

 



Add the necessary details 

Name: Name of the Routing Process 

Goods: Select a good for which Routing Master setup 

Type: Select type of Goods (Inventory, Resource, Receiving, WIP) 

Time: How much time taken for Inspection 

Add Parameter: Define Parameters on which inspection needs to be done.  

Type: In type there are 2 options Range and Single value, for the area of variation between upper and lower 

limits on a particular scale select Range and for defining one value select Single value 

Then fill the other remaining details. 

 

3. Manufacture Work Flow 

Work order creation is the first step towards manufacture work flow. We can create Work Order by 

two process  

 First from Sales Order Please follow the follow link Inventory > Report > Sales > Sales order, 

Click on the Action Button of a particular sales order for which you want to create Work 

Order, here a drop down will show as shown in below image, Click on Add Work Order then a 

Work order for a Particular item will be created. 

 

 

 

 User can directly Go to the link of Work order which is Inventory > Transaction > Work Order 

then a page open as shown in below image. User can fill the required basic details and add 

the work order. 

 



 

 

 

After adding Work Order it directly takes you to work order report via the link Inventory > Report > 

Work Order.  

 

On clicking on Action Button of a Work order a drop down pops up as shown in below image, click on 

Material Requisition for informing to go down how much quantity will be needed for production to a 

particular Work Centre  

 

 

 



 
            
 
 
 
Then fill the details of Material Requisition as shown in below Image, Here you can check Quantity on 
Hand (QOH) and Available quantity after issuing Raw Material. 

 
 

 
 
 
 
Then it will take you directly to the link Inventory > Report > Work Order > Work Order issue, from 
Action button Click and process for transfer the Raw Material from Go down to Work Centre. 

 



 
 

 
 
 
 
Material issue action button triggers Stock transfer from Stock location to production work center.  

 
 

 
 
 
Before scheduling production, user should check raw material demand once more from Material 
Requirement Planning report for a given quantity of finished good as needed in the given work order. 

The MRP report for the finished goods is shown below. 
 



 
 
 
This report shows finished goods requirement in next 12 work weeks and their raw material 
requirements. 
 
 
If there is positive value of Planned order release, report gives the user option to add purchase 
indent for raw material purchase from this report itself. 
 
User can also check Master Production Schedule for next 12 work week from MPS (Master 

Production Schedule) report for a selected finished good. 
 

 
 
 



It shows the previous sales requirement (Sales History) for 12 work week, Forecasted demand for 
next 12 work week based on last 12 work week requirements, Future demand based on work order 
created from next 12 weeks of sales orders. It helps delivery and shipping team to plan based on 
availability of finished goods. 
 
 
 
The next process is to check for current production schedule and production work in progress. This 
helps to predict the scheduling date for the current work order taking into consideration of available 
labor, machine and raw materials as shown in Input demand reports. 

 
 

 

 
 
 
 
 



The above report shows the gross requirement of finished good for the given work order, production 
days computed from routing information of the finished good, Labor and Machine needed to 
complete the production.  
Based on different combination of production days, labor and machine, production planning can be 
done.  
 
The report also shows the occupied labor and machine for the duration of completion of production 
work in progress. Based on this and total labor and machine available, start date and completion 
date of the current production can be planned. If required, we can add the labor and machine as part 

of capacity planning in the production work shop. 
 
 
 
 
Next Step is schedule Production when planning stage dictates that current production be started 
now. 
 
For Production scheduling go to work order report through following link Inventory > Report > Work 
Order, Then from Action Button for a Particular Work Order click on Schedule Production and fill the 
details same as image below, 

 Production Tag: Give a Tag name for that production 
 Work order: It will select Work order Number Automatically 
 Routing: Select the process of Routing 
 Target Quantity: It will take quantity automatically from Work Order 
 Qty lost: Mention Quantity which is to be lost if any 
 Start date: Date on which Production will start 

 
Then Click on Add Button 

 
 

 



 
 
 
After Adding Production in Next Step you can able to see your all work orders Production report in a 
link Production- > Report -> Production 
In status here is shown your production status that Work order is in work in progress or scheduled or 
completed. 

 
 
 
 

 
 
 
 
 
 
From Action Button click on Add Task and fill the details of  

 Production Task Tag: Give a Tag Name for Task 
 Routing Task: Select a task which need to be done 
 Start Time: At which date you are going to start that task 
 Input Quantity: Quantity which is input for that task 
 Status: Select status Work in Progress at the time of adding Task 
 In Machine details Fill Machine No’s  
 Allocate: Click on Allocate Button and kept items which were needed to do that task 
 Assign: click on Assign button for assigning task to labor 
 Est. Work Hour: How much labor hours are estimated to do that task. 

 
 



 
 

 
 
 
 



 
 
 
 
After Adding Task Next Step is to Complete Task 
For Complete task go to Production from the link Production > Report > Production Click on Show 
task from Action Button 
Here you can able to see which task is completed and which is in Progress. 

 
 

 

 
 
 
From the Action Button click on Edit and complete the Task and Fill the remaining details which are 
left after Adding Task  

 Completion time: How much time it took in task completion 
 Output Quantity:  
 Overhead Cost: Any overhead cost in completion of task 
 Status: Change status from Work in Progress to Completed 
 In Machine Details Fill Hour Completed (in what time Machine completed that Task) and 

Downtime 
 Actual Work hour: In actual how much time labor took to complete that task. 

 
 
 
 
After Completion of all Tasks, next step is to Produce Finished Goods and transfer to go down.  
Go to the Link of production and click on Produce Finished Goods from Action button and fill the 
details as shown in below image and then click on Add. 

 



 
 

 
 
After Completion of Production, next process is Quality Inspection 
For inspection go to Work Order Report and click on Add inspection From Action Button and fill the 
details as shown in image 
 

 
 
Sample tag: Give a Tag name for Inspection 
Sample Good: In Sample good it will automatically select goods for which need to be done inspection 
from Work Order 
Plan: In plan select for which type of good inspection need to be done (Inventory, Resource, 
Receiving, Work in Progress) 
Total Quantity: For what quantity inspection is to be done  
Date: On which date inspection is done 
Sample Size: In what Sample size inspection Result to be added. 
 
 



 
 
 
After Adding Inspection it takes you to Sample inspection (Manufacture > Report > Quality 
Inspection) report 

 
Click on Add result from Action Button  

 

 
 
While Adding Result fill the following details 
Result tag: Give a tag name for Inspection result 
Item Quantity: For What quantity result is to be added 
Parameters: Select Parameter 
Value: Fill the Value of Result 
 



 
 
 
 
After Adding Inspection Result it takes you to Inspection result report link of Manufacture > Report > 
Quality Inspection > Inspection result. On that page Parameter, value and status of every inspection 
is showing. From Action Button Click on Accept or Reject as per your Inspection Result 

 
 
 

 
 
 
 
 



If you Reject inspection and needed to repair then click on repair request option will show from 
Action Button as shown is below image. 
 
 
In repair Request page will open fill the details of what raw material more is to be needed to repair 
that product and then process it. 

 
 
 
If Work Order is created through Sales order then final step is to add delivery. 
For Add delivery go to sales order report from the link Inventory > Report > sales > sales Order, Click 
on check Word order status from Action button of a sales Order, Work order Status will Show as 
shown in below image 

 

 
 
Click on Add delivery Plan and fill the Following Details. 

 
4. Manufacture Reports 
 
 
Master Production 
 
A master production schedule (MPS) is a plan for individual commodities to be produced in each 
time period, where the plan indicates when and how much of each product will be demanded. This 
plan quantifies significant processes, parts, and other resources in order to optimize production, to 
identify bottlenecks, and to anticipate needs and completed goods. 
 
The link for the report is at Manufacture-> Report-> Material Schedule 

 

https://en.wikipedia.org/wiki/Production_planning


 
 
 
Material Requirement 
 
Material Requirements Planning (MRP) is a computer-based production planning and inventory 
control system. MRP is concerned with both production scheduling and inventory control. It is a 
material control system that attempts to keep adequate inventory levels to assure that required 
materials are available when needed. MRP is applicable in situations of multiple items with complex 
bills of materials. 
 
Here Week wise report of Gross Requirements, Scheduled receipts, Projected Available, Planned 
order receipts and planned order releases will show. 
 
The link for the report is at Manufacture-> Report-> Material Schedule-> Material Requirement 
 

 



 
 
 
Finished Goods Cost 
 
Finished Goods Cost includes the costs of all resources put into production during the period 
(meaning, the direct materials, direct labor and overhead applied). Finished good Cost consists of the 
cost of all goods completed during the period. It includes total manufacturing costs plus the 
beginning work in process. 
 
The link for the report is at Manufacture-> Report-> Material Schedule-> Finished goods Cost 
 

 
 

 
 
Labor Machine Report 
 
Labor and machine report is report where all labor status summary will show, labor and machine 
Completed Work Hour and In Progress Work Hour will show. 
 
The link for the report is at Manufacture-> Report-> Production -> Labor Machine 
 

 



 
 
 
 
Production Life Cycle 
 
In production life cycle Date wise production report will show 
 

The link for the report is at Manufacture-> Report-> Production -> Production Life Cycle. 
 
 

 
 
 



 
 
Sample Inspection 
 
 

The link for the report is at Manufacture-> Report-> Quality Inspection -> Sample Inspection. 
 

 
Delivery Planning 
 
In Delivery Planning delivery report of Work order will show 
 
The link for the report is at Manufacture-> Report-> Delivery Planning 
 
 

 
 
 
Advance Shipping Notice action opens the form to create ASN record to intimate the shipping details 
for a given delivery plan to the targeted customer 
 



 

 


